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1. O6mue noJ1oKeHus

1.1. Hacrosmee ITonoxenue 06 06paboTke U 3amqure IIEPCOHANIBHBIX JTAaHHBIX
paboraukoB (uHBIX JHI) OAVKU «HOTKA» (mamee — ITonmoxenne) sBrseTcs
JIOKaJTbHBIM HOPMATHBHBIM aKTOM OGJIaCTHOTO aBTOHOMHOIO YYPEeXIEHHUs KyIbTYpPHI
1 uckyccTBa «HOBroponckoe o6macTHOE TeaTpalbHO - KOHIIEPTHOE AreHTCTBOY
(manee - OAVKU «HOTKA», YupexneHue), IPUHATEIM C yIeTOM TpeOOBaHUH ITIaBbI
14 Tpymosoro xozmekca Poccuiickoit ®enepary, QenepalbHOTO  3aKOHA OT
27.07.2006 Ne 152-D3 «O mepcoHanbHEIX JaHHEIXY (ajee - 3aKoH o [IEPCOHAJIbHBIX
JTaHHBIX).

1.2. B IlonoxxeHHH yCcTaHABIMBAIOTCS:

- LeJIb, IOPSIIOK U YCIIOBHS 06pabOTKH IIEPCOHATBHBIX JaHHBIX;

- KaTeropuu CyObeKTOB, MEPCOHAIBHBIC JAHHBIE KOTOPHIX 06DPaGaTHIBAIOTCS,
KaTeropuy (Iepedy) o6padaThiBaeMBIX IIePCOHAIBHBIX TaHHBIX, CIIOCOGHI, CPOKH HX
00paboTKM M XpaHeHwWs], MOPANOK YHMYTOXKEHHS TAKAX IaHHBIX IIPU TOCTUKEHUH
enedl 00paboTKy MM NPY HACTYIUIEHAM WHBIX 3aKOHHBIX OCHOBAHHIA,

- TIOTIOXEHHs, KacaloIlHecs 3aIlWThl NEPCOHATBHBIX AAHHBIX, MPOLEAYPH,
HalpaBJICHHBIE Ha BBIABICHHE M IPENOTBpAIllEHHE HApYINEHWH 3aKOHONATENIbCTBA
Poccniickoii @enepanuu B 061aCTH IepPCOHAIBHBIX TaHHBIX, 2 TAK)Ke HA yCTPAHEHHE
IOCJIEICTBUM TaKUX HaPYIIIEHHIH;

- TpaBa U OOS3aHHOCTH CyOBEKTOB II€PCOHAIBHBIX JAHHBIX, IIpaBa H
00S13aHHOCTH YUpeKIeHHUs.

1.3. B IlonoxeHuy UCIONB3YIOTCS TEPMUHEL U OIIPEIEICHHUS B COOTBETCTBUY C
UX 3HaYEHUSMH, OTIPENEICHHEIMY B 3aKOHE O MEPCOHAIBHBIX JaHHbIX.

1.4. Tlonoxenne BCTymaeT B CHILy C MOMEHTA €r0 YTBEPYKIEHHS TeHepaTbHbIM
JUPEKTOPOM H ISUCTBYET [I0 €r0 OTMEHBI IIPUKa30M TeHEPaIbHOTO JUPEKTOPa HITH 10
BBEJIEHUS HOBOrO [lomoxenus.

1.5. Buecenne wusmeHenmii B IlonoXXeHHE IPOU3BOAMTCS IPUKA3OM
T€HEPaJIPHOTO AUPEKTOpa YupexneHus. VI3MeHeHUs BCTyNamOT B CHIy C MOMEHTa
ITOJITUCAHHUS COOTBETCTBYIOLIETO MPHKA3a.

2. Kareropun cy0beKTOB MepPCOHAILHBIX JaHHBIX
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2.1. K cybbexram, mepcoHaNbHBIE aHHBIE KOTOPBIX 00pabaThIBaroTCs B
OAYKU «HOTKA» B COOTBETCTBUY C [Tono)xeHreM, OTHOCSTCS:

- KaHMIaThl Ul IpreMa Ha paboTy B YUpexneHue;

- paboTHUKH YUpexIeHus;

- OBIBIIVIE PaGOTHHUKY YUpeXKIeHHS;

- WICHBI CeMedl pabOTHUKOB YUpexAeHHs - B CIydasx, KOIJA COIIACHO
3aKOHO/ATENIbCTBY CBEACHHSI O HUX IPEIOCTABIIIOTCS pabOTHUKOM;

- HHBIC JIMIA, IIEPCOHAJIBHbIC JaHHBIE KOTOPBIX YUpexIeHHe O06s3aH0
00pabaTeIBaTh B COOTBETCTBUM C TPYAOBBIM 3aKOHONATENBCTBOM H HHBIMH aKTaMH,
COZIepKALMMH HOPMBI TPYAOBOTO IIpaBa.

3. Ilesin 06paGoTKH MEePCOHANLHBIX JaHHBIX,
KaTeropuu (nepe4nu) o6pabaTbiBaeMbIX NepPCOHATBHBIX JAHHBIX

3.1. Cormacho IonoxeHuro, IepCOHaIBHEIE JaHHEIE 06PaGATBIBAIOTCS ¢ HEIThIO
IPUMCHCHHUS W HCIIONHEHHUsS TPYIOBOTO 3aKOHONATENIbCTBA B paMKax TPYNOBBIX H
UHBIX HEIIOCPE/ICTBEHHO CBA3aHHBIX C HUMH OTHOILEHUI, B TOM YHCJIE:

- TIPH COZIEHCTBUU B TPYIOYCTPONCTBE;

- BeZICHUH KaJIpOBOro U OyXTaJlTepCKOro yyerTa;

- COZCHCTBAM pabOTHMKAM B IOTyYeHHH OODa30BAHMS ¥ IPOLBIKEHHH IO
ciryxoe;

- 0OPMIICHNH HaTrPaXkIEHHH U ITOOLIPEHHI;

- TPENOCTaBI€HMH  CO  CTOPOHBI  YUpPEXASHHS  YCTAHOBJIECHHBIX
3aKOHOZIaTEeNILCTBOM YCJIOBUH Tpyna, TapaHTHi ¥ KOMIICHCAIU;

- SallONIHEHWH M IIepefiade B YMOJHOMOYEHHBIE OpraHbl TpeOyeMbIX (GopMm
OTYETHOCTH;

- obecneyeHnr JMYHOM G6€30MaCHOCTH pPaGOTHHKOB M COXPAHHOCTH WX
UMYIIEeCTBa;

- OCYLICCTBICHHM KOHTPOJII 33 KOJIMYECTBOM H KAueCTBOM BBHIMIOJIHSIEMOM
paboTEL.

3.2. B cOOTBETCTBHUH C LENbIO, YKa3aHHOM B 11. 3.1 ITonoxeHus, B YupexneHuu
00pabaTeIBaOTCS CIIEAYIOIIKE IEPCOHAIBHBIE JAHHBIE:

- haMunus, UM, OTYECTBO (IIPH HAJIMYHH), & TAKXKe IIPEeKHUE bamMums, ums,
OT4eCTBO (IIpH HAJIMYHK), 1aTa B MECTO MX U3MEHEeHHs (B Cllydae H3MEeHEHNU);

- 10T,

- nara (41cy0, MeCsLl, TOMT) ¥ MECTO POXK/ICHHS;

- hoTorpaduyeckoe H30OpaKEHHUE;

- CBEJICHHUS O TPaXKIaHCTBE;

- BUJ, CEpHUs, HOMEP JOKYMEHTa, yIOCTOBEPSIOIIETO INYHOCTh, HAUMEHOBAHHE
oprasa, BBIIaBILIETO €r0, JaTa BBIJAuM;

- CTpaxoBO¥M HOMEp UHIMBHAYaIBHOTO JiuneBoro cuera (CHUJIC);

- WIeHTU(QUKAIMOHHBIN HOMep Hasoromuiarensimka (MHH);

- aJpec U Jara PETMCTpaIlMK [0 MECTY >XHTEIbCTBa (MecTy IpeObIBaHUS),
azipec (aKTHYECKOTO MPOKUBAHNS;



- HOMEp KOHTaKTHOTO Tele)OoHa, anpec 3MeKTPOHHO! MOYTH M (HITH) CBEIeHUS
0 IPYTHX C0co0ax CBS3H;

- PCKBH3HUTBI CBHIETENBECTB O TOCYNApCTBEHHOW pErHCTPAlHH AaKTOB
TPAXAAHCKOTO COCTOSIHUS M COAEPIKAIIUECS] B HUX CBENCHUS,

- CBCJICHHS O CEMEHHOM IIONOKEHHH, COCTaBe CeMbH (CTEIeHb pOICTBA,
dhamuuu, uMeHa, ordecTBa (IIpH HaJIMYKH), NaThl (YHMCIO, MECAI, Iof) H MecTa
POXIEHUS );

- CBeleHHI 00 o0pasoBaHMM ¥ (WiM) KBAMHOUKALMH WIH HAIAIHE
CICLUANbHBIX 3HAHUH (B TOM 4YKCIle HAMMEHOBaHHe 06Pa30BaATENBHOM 1 (vnm) wHOM
OpTaHU3allii, IOX OKOHYaHHS, YPOBEHb 00pa3oBaHMs, KBalIM(UKAIHUS, PEKBHU3UTHI
JIOKyMeHTa 06 06pa3oBaHUH, 00y YeHUN);

- HH(OpMALKA O BIaJCHHH HHOCTPAHHBIMHE S3BIKAMH;

- CBEJICHUs 00 OTHOIIEHMH K BOMHCKON OGS3aHHOCTH, O BOHHCKOM ydere U
PCKBU3UTEI IOKyMEHTOB BOMHCKOTO y4eTa (Cepus, HOMeD, [aTa BELaYM JOKYMEHTa,
HanMEHOBaHHE OpraHa, BBIIABILETO €r0);

- CBE/ICHHS O TPYNOBOH NEATENBHOCTH, a TakKe MHYOPMALHS O TPEIbILYLIHX
MecTax paboTel, HEPHOLAX M CTaKe pabOTEL;

- CBCJICHUS, CONEPXKAINecs B JOKyMEHTax, JAaloIUX [IPaBo Ha NpeObIBaHUe H
TPYIOBYIO  NEATCNPHOCTh Ha Teppuropur P® (st HHOCTpaHHBIX TpakiaH,
npebrIBaroIIHX B PD);

- CBCICHMS, CONEPXAlIMeCs B paspellleHHH Ha BPEMEHHOE IIpOXKUBAHUE,
PaspellleHNH Ha BPEMEHHOE INPOXUBAHWE B LEJAX IIONydYeHHs 06pa3oBaHms (s
MHOCTPaHHBIX IPaX/aH, BDEMEHHO NMPOXUBarOIUX B PD), Bue Ha )UTeTbCTBO (s
HMHOCTPaHHBIX TPaXJaH, IOCTOSHHO NPOKXUBAIOLIHX B PD);

- CBE[ICHHA O J0XO0JaX, 00s3aTeNbCTBAX 110 UCIIONHUTENBHBIM JOKyMEHTaM;

- HOMepa pacyeTHOro cyera, OaHKOBCKOM KapTHl;

- CBE/ICHUS O COCTOSHUH 30POBbSI (I OTAENBHEIX KaTeropuil paboTHHKOB);

- CBEICHMA O HaNU4YMK (OTCyTCTBMH) CYIUMOCTU ¥ (WiH) (GaKTa yrOJIOBHOIO
MpecleioBaHust JMOO O IIPeKpallleHHMHd YrOJNOBHOTO  IIPECIEAOBAHUS  TIO
peabHITHTUPYIOIMM OCHOBAHHMSM (IIsL OTHEBHBIX KaTeTOpHii pabOTHHUKOB);

- WHBIC [IEPCOHANIBHBIC TaHHBIE, CONEPIKAILIMECS B JOKYMEHTAX, [IPE/ICTABICHUEe
KOTOPBIX TIPEIyCMOTPEHO 3aKOHOAATEJIbCTBOM, €ClIH 00paboTKa 5THX JaHHBIX
COOTBETCTBYeT Lieiu 00paboTKH, peaycMOTperHo 11. 3.1 ITomoxeHus:;

- WHBIE [ICPCOHAIIBHBIE JJaHHBIE, KOTOPEIE pa0OTHHK ITOXKENIAl COOOIIHUTE O cebe
1 00paboTKa KOTOPBIX COOTBETCTBYET LENH 06paboTKH, IIpeAyCMOTpeHHOU I1. 3.1
[Tonoxenwus.

3.3. YupexneHue He OCYIIECTBISIET 06pabOTKy CIeIHAIBHBIX KaTreropui
[IEPCOHANIBHBIX JTaHHBIX, KacCalOIIUXCS PAacOBOM, HAI[MOHAIBHOW MPUHAIISKHOCTH,
TOJMTHYECKUX B3IVIAAOB, PEIMIMO3HBIX MM (QHUIOCO(PCKUX YOEKIEHUH, UHTHMHOM
’KU3HU, 32 UCKITIOYSHHUEM CIIydaeB, IIPEely CMOTPEHHBIX 3aKOHOAATEIHCTBOM Pd.,

4. Ilopsaok n ycaoBust 06paGoOTKH MEPCOHANBHBIX JAHHBIX
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4.1. lo Hadama oOpabOTKM MEpCOHATBHBIX TaHHBIX Yupexnenue o0s3aH0
YBEIOMHUTE POCKOMHA/30p 0 HAMEpeHHHU OCYIIECTBIATh 06pabOTKy [IEPCOHAIBHBIX
JAHHBIX.

4.2. IIpaBOBBIM OCHOBaHHEM OOPaGOTKM HEPCOHANBHBIX NAHHBIX SBIIIOTCS
Tpynoso#t xonmexc Poccumiickoit Menepanum, urbie HOPMAaTHUBHBIE IIPABOBBIE AKTHI,
COZepiKalllne HOPMBI TPyAOBOTO mpaBa, PenepanbHbil 3akoH oT 27.07.2006 Ne 152-
@3 «O nepcoHaIBHBIX TaHHEIX», 3aKoH Poccuiickoit @enepanyu ot 19.04.1991 Ne
1032-1 «O 3aHgTOCTH HaceneHus B Poccuiickoit ®enepanuu», OenepanbHbIi 3aK0H
or 06.12.2011 Ne 402-®3 «O GyxranTepckoM yueTe», IlocTaHOBIIEHHE
IIpaButenscTBa Poccuiickoit Menepammu ot 27.11.2006 Ne 719 «O6 YTBEPXKICHUU
[TostoXeHHsT 0 BOMHCKOM yYeTey.

4.3. O6paboTka IepCOHAIBHBIX JaHHBIX OCYINECTBISIETCS C COBMIOTEHHEM
IPAHIMIIOB W YCJIOBHK, IPEIyCMOTPEHHBIX 3aKOHONATEIbCTBOM B OBOIACTH
[IEPCOHAJIBHEBIX JaHHBIX U HACTOSIIMM [looskeHneM.

4.4. O6paboTKa NepCOHANBHBIX JAaHHBIX B YUPEXKICHHH BBIIOJHIETCS
CIEAYIOIIUMH CII0CO0aMHu:

- HCaBTOMAaTU3UPOBaHHasg 00paboTKa MEPCOHANBHEBIX JAHHBIX;

- ABTOMAaTH3MpPOBaHHAs 00pabOoTKa MNEPCOHANBHBIX [aHHBIX C Hepemadeit
TIOMY4eHHOH HHPOPMAIMK 110 HH)OPMAI[MOHHO-TeTeKOMMYHUKAI[OHHBIM CETSIM HITH
0e3 TaKoBOI;

- cMenIaHHas 00paboTKa MepCOHaNbHBIX JaHHbIX.

4.5. ObpaboTka NMEPCOHANBHBIX JaHHBIX B YUPEXICHHH OCYLIECTBISETCS C
cornacusi CyObeKTa MEpPCOHANBHBIX NAaHHBIX Ha O06PaGOTKY ero IepCoHANbHBIX
JIaHHBIX, O(QOPMIIEHHOTO B IHChMeHHOH (opme ([Ipmnoxenne 1), ecin wHOE He
IIPEYCMOTPEHO 3aKOHONATEIBCTBOM B 00IaCTH TIEPCOHAIBHEIX JaHHBIX.

4.5.1. OGpaboTka mepCOHANBHBIX [aHHBIX, pa3pElICHHBIX CYOBEKTOM
IIEPCOHAIBHBIX JAHHBIX [UIs PacIpOCTPaHEHHS, OCYIIECTBISIETCS C COOTIONEHHUEM
3aIIPeTOB U yCIIOBHM, IPey CMOTPeHHBIX cT. 10.1 3aKoHa 0 mepcoHaIbHBIX JaHHBIX.

Cormacrie Ha 00pabOTKy TakMX II€PCOHANBHBIX JAaHHEIX OMOPMISETCS
OTACNBHO OT HAPYTHX COIIacCMd Ha oO0paboTKy IMepcoHanbHBIX HaHHBIX. Coracue
NPeOCTaBNIsAeTCs. CYOBEKTOM IEPCOHANBHBIX MNAHHBIX JU4YHO 1ub60 B dopme
JJIEKTPOHHOIO  JOKyMEHTa,  IIOAIMCAHHOTO  3JEKTPOHHOM  IOANUCHIO, C
HCIIONB30BaHeM HHPOpMAOHHO#H cucteMbl Pockomuamzopa (IIpunoxerwue 3).

4.5.3. O6paboTka OHOMETPHYECKHMX IIEPCOHANBHBIX JAHHBIX - CBEICHHUIA,
KOTOPBIE XapaKTepU3yIOT (HU3UOJOTHYECKHE U OHOJOrMYeCKAe OCOOEHHOCTH
YE€JI0OBEKAa, HA OCHOBAaHHH KOTOPBIX MOXXHO YCTaHOBHUTBH €r0 JIMYHOCTh U KOTOpHIE
UCTIONIB3YIOTCSI OTIEPAaTOPOM [UIsl yCTaHOBIIEHHsS! JINYHOCTH CYyOBEKTa TEPCOHANIBHBIX
JaHHBIX, IOITyCKAaeTCs TOJBKO MpH HAJIW4YMU ITHCBMEHHOIO COIVIACHS CyOBeKTa
NePCOHANBHBIX [JaHHEIX. OO0paboTka OHOMETPHUYECKHMX IIEPCOHANBHBIX IaHHBIX
MOXET OCYINECTBIIATECS 0e3 comtacusi CyObeKTa IePCOHANBHBIX JaHHBIX B CBSI3H C
peanu3anren MexIyHapOoIHbIX 10roBopoB Poccuiickoit Meneparvu o peagMUCCHH, B
CBSI3M C OCYIIECTBIEHHEM IPaBOCYIUS U UCIIOTHEHHEM CyNeOHBIX aKTOB, B CBSI3U C
IPOBEICHUEM 0053aTeIbHOM IoCyJTapCTBEHHOM aKTHIOCKOITHYECKOM PEruCTpalliH, a
TaKXe B CIy4Yasx, MpeayCMOTPEHHBIX 3aKOHOIATENbCTBOM Poccuiickoit Menepariun
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006 0GopoHe, 0 Ge30mMacHOCTH, O IIPOTHBOLEHCTBHH TEPPOPHU3MY, O TPAHCIOPTHOMH
0e30IaCHOCTH, O MPOTHBOAEHCTBHU KOPPYILHH, 00 OIepaTHBHO-PO3BICKHOMN
ACATCIIEHOCTH, O  TOCYHApCTBEHHOM  CiIyx0e,  YroJlIOBHO-HUCIIONHHTEIBHBIM
3aKoHozmarenbCTBOM Poccuiickolt @Denmepanyy, 3aKOHOZATENBCTBOM POCCHIICKOM
Denepalluy o MOpsAAKE BhIe3na U3 Poccuiickoit Oenepanuu U Bbe3na B Poccuiickyro
Denepanuio, O TpaxIaHCTBe Poccuiickoit Denepaiyy, 3aKOHOAATENHCTBOM
Poccutickoit @enepaunu o HoTapuare.

4.6.  VupexmeHne He  OCYIIECTBIISIET TPaHCTPaHUYHYIO  Iepenayy
[IEpCOHANBHBIX JIAHHBIX - IIepefiady IEPCOHATbHBIX MNAaHHBIX HA TEPPHUTOPHIO
MHOCTPaHHOTO  roCyAapcTBa OpraHy BIACTM  HMHOCTPaHHOIO  TOCYHapCTBa,
MHOCTPaHHOMY (W3MYeCKOMY JIUITY WM HHOCTPAHHOMY FOPUIAYECKOMY JTHITY.

4.7. ObpaboTka TNEPCOHANBHBIX MAHHBIX OCYILECTBISIETCS nmyTeMm cbopa,
SQllACH, CHUCTeMATH3AllWM, HAKOIUICHWS, XpaHEHHUsS, YTOYHEHUS (OGHOBIEHHS,
M3MEHEHNS), M3BIEYCHHS, HCIIONB30BAHUS, OOGC3INIMBAHNS, OnokupoBaHus,
YHAIICHHA, YHUITOXKEHHS IEPCOHANIBHEIX JIAHHBIX, B TOM YHCIIE C OMOIIBIO CPENCTB
BBIYHMCIIATEIEHON TEXHUKH.

4.7.1. C6op, 3anuch, CHCTEMATH3ALINS, HAKOTUICHHE U YTOYHEHHE (oOHOBIEHHE,
M3MCHEHHE) [IEPCOHANBHEIX JaHHBIX B Y UPEKISHHH OCYIIeCTBISIOTCS IIOCPEICTBOM:

- TIOJTy4€HUsI OPUTHHAJIOB JOKYMEHTOB JIN0O MX KOIHiL;

- KOITUPOBAHKsl OPUTHHAIOB TOKYMEHTOB;

- BHECEHMA CBEICHHH B ydyeTHble (OPMBI Ha OyMaXHBIX H 3IEKTPOHHBIX
HOCHUTEJISIX;

- CO3MaHHsl TOKyMEHTOB, COACPIKAIUMX IIEPCOHANIBHEIE TaHHBIE, Ha GyMaXKHbIX
U DJIEKTPOHHBIX HOCHUTEIISX;

- BHECEHMA [EPCOHANBHBIX JaHHBIX B HMHOOPMAIMOHHEIE CHCTEMEI
NIEPCOHATBHBIX aHHBIX.

47.2. B VYupexIeHWHM MCIIONB3YIOTCS CIEQyIOIHe HHMDOPMALHOHHBIE
CUCTEMBEI:

- KOpIIOpaTUBHasl IEKTPOHHAS [10YTa;

- CUCTeMa 3JIEKTPOHHOT0 JOKYMEHTO000pOTa;

- CACTeMa IOIJEP KKK pabodero Mecta monb3osarens ViPNet;

- uHQOpManmonHas 6aza 1 — C: «3apmiara ¥ Kaaphl TOCYZapCTBEHHOTO
YUPEXKICHUNY,

- nHpopmanronHas 6a3a 1 — C: «Byxrantepust GIOIKETHBIX YUPEIKICHHIN;

- Anpda-3apruiara oHIalH;

- Cucrema GpicTporo uHTEepHET-co06mEenus (CBUC);

- BTb busnec;

- C6epbusnec;

- Cucrema ynanéunoro ¢uHaHCOBOrO NOKyMeHTOOoG0pora (CY®J] (YOK mo
HO);

- uanok;

- opunmansHeri caiit OAYKU «HOTKA».

4.8. Ilepenava (pacmpocTpaHeHHe, IPENOCTABIEHNe, OCTYI) I€PCOHATBHBIX
J@HHBIX CyOBEKTOB MTEPCOHANBHEIX JaHHBIX OCYILECTBISETCS B CIIyYasX U B HOPSIKE,



IIPElyCMOTPEHHBIX 33aKOHOJATEIIbCTBOM B OOJNACTH NEPCOHAJBHBIX [NaHHBIX |
ITonoxeuuem.

S. Cpoxu 06paboTKH H XpaHEHHs NEePCOHAIbHBIX JAHHBIX

5.1. ObpaboTka NepCcOHANBHBIX NaHHBIX B YUPEeXICHHH IIPEKpaliaeTcs B
CIIEIYIOIIMX CITyYasax:

- TIPY BBIBNCHUHU (DaKTa HEIPaBOMEPHOU 06PaGOTKM MepPCOHANBHBIX NaHHBIX.
Cpox mpekpamienus o6paGoTKH - B Te4eHHE TPeX paboumX JHEH ¢ JaThl BHISBICHUS
Takoro ¢axra,

- TIpY IOCTIKEHUH Iellel ux oOpaboTku (3a HEKOTOPHIME MCKITFOUEHUSIMH) B
CPOK, HE MNpPEBBIMAIOIMHA TPUAUATH JHEH C JaThl HOCTIDKEHHS eI 06paboTKH
IICPCOHANBHBIX [AaHHBIX, €CIH HHOe He NPeTyCMOTPEHO TOTrOBOPOM, CTOPOHOM
KOTOPOTO, BBITOAONMPHOOPETAaTENIEM MIIM IIOPYYUTENEM II0 KOTOPOMY  SIBIISIETCS
CYOBEKT NEPCOHANBHEIX JAHHBIX, HHBIM COIVIAICHHEM MEXIy YUpekIeHUEM H
CyOBEKTOM = IEPCOHANBHEIX JaHHBIX JUOO0 eclH YupexIeHHe He BIIpaBe
OCYIIECTBIATh 00pabOTKy IEpPCOHANBHBIX [NAHHBIX 0€3 COrmacHs CyObekTa
[ICPCOHATIEHBIX ~ NaHHBIX HA OCHOBAHUAX, IPEOyCMOTPEHHEIX 3aKOHOM O
NIEPCOHAIBHBIX JaHHBIX WIH APYTUMHU (eepalbHbIMU 3aKOHAMU,

- 110 MCTEYCHUH CpOKa NEWCTBHS WM IIPH OT3BIBE CYOBEKTOM IE€PCOHATBHBIX
NaHHBIX COITTacHsi Ha OOpabOTKy €ro NepCOHANBHBIX NaHHBIX (32 HEKOTOPHIMH
nckimoveHusiMu) (IIpunoxenue 2), eciim B COOTBETCTBHM C 3aKOHOM O TIEPCOHATBHBIX
JaHHBIX UX 00paboTKa JOIyCKaeTCs TOIBKO C COINIACHS;

- TI0 WCTEYEHWH CPOKA JEHCTBHS WK IIPH OT3BIBE CyOBEKTOM MEPCOHATBHBIX
JIaHHBIX cornacus Ha 00paboTKy IepCOHATBHBIX JAHHBIX, Pa3pelIeHHBIX CyOheKTOM
IIEPCOHATBHBIX ~ N@HHBIX JUIS  DPAaCIpPOCTPAaHEHUS, B TY. [UIA  PaCKpPBITHA
HeolpeneIeHHOMY Kpyry L cortacus (IIpunoxenue 4);

- mpd oOpalleHHH CyOBeKTa NepCOHATBHBIX IOaHHBIX K YUPEKASHHIO C
TpeGOBaHUEM O TIPEKPAIeHUH 00pabOTKH MEPCOHANBHEIX JAaHHEIX (32 HCKITIOYeHAEM
Clly4aeB, IPeayCMOTpeHHBIX 4. 5.1 cT. 21 3aKkoHa 0 mepcoHaNbHBIX HaHHBIX). Cpok
npeKpamenns o6paboTku - He Oonee mecsaTd paboduwMx AHEW ¢ JaThl IOMydeHHS
TpeOoBaHus (C BO3MOXHOCTBIO IIPOIUICHUS He 0ojiee 4eM Ha IISTh paboumx IHEH,
€CJIM HallpaBJIEHO YBEIOMIICHHE O IPUYHHAX IIPOIJIEHH ).

5.2. IlepcoHanbHble JaHHBIE XpaHATCS B (opMe, TMO3BOJISIONIEH ONPEneIUTh
cyObekTa NEepCOHAIPHBIX IaHHBIX, HE [ONbIIE, YeM OTOro TPeOYIOT LENd HX
obpaborku. MckimodeHne - ciydad, KOTa CPOK XPaHEHHS MEPCOHAIBHBLIX JAHHBIX
YyCTaHOBJIEH  (QelepalbHBIM  3aKOHOM,  JIOTOBOPOM,  CTOPOHOM  KOTOPOTO
(BeIrofOnprOOpeTaTeieM WM IIOPYYUTENIEeM, II0 KOTOPOMY) SBISETCS CyOBEKT
IIEPCOHAJIBHBIX TaHHBIX.

5.3. IlepcoHanbHble JaHHble Ha OyMa)XHBIX HOCHTEIIX XpaHATCS B
YupexneHun B T€YeHHE CPOKOB XpaHEHMs] HOKYMEHTOB, IS KOTOPBIX 3TH CPOKH
IIpey CMOTPEHBI 3aKOHOAATEeNIbCTBOM 00 apxuBHOM zeine B Poccuiickoit denepariuu
(®enepanpHeblii 3akoH 0T 22.10.2004 Ne 125-03 «O6 apxuBHOM Aene B Poccuiickoit
Qenepanun», llepedeHb TUIOBBIX YNPABICHUYECKHMX apXUBHBIX JIOKyMEHTOB,
obpa3ylomuxcs B IIpollecce IEATEIBHOCTH TOCYJapCTBEHHBIX OpPraHOB, OpPraHOB



MECTHOTO CaMOyIIpaBIeHUs U OPTaHU3aLUM, C yKa3aHHeM CPOKOB UX XpaHeHHs (yTB.
IIpuxasom Pocapxusa ot 20.12.2019 Ne 236).

5.4. Cpox XpaHEHHsS TEpCOHANBHBIX JaHHBIX, oOpabaTbIBaeMBIX B
MHQOPMALMOHHBIX CHCTEMAaX IEePCOHATBHBIX JaHHBIX, COOTBETCTBYET CPOKY
XPpaHEHUs NIEPCOHANBHBIX JaHHBIX Ha OYMa)KHBIX HOCHTEJISIX.

6. ITopsiiok GIOKHPOBAHHMS H YHHYTOKEHHS NEPCOHATBHBIX 1aHHBIX

6.1. VupexneHue OIOKUpYyeT NepCOHANBHBIE NAHHBIE B [IOpsIIKE U Ha
YCIOBHSAX, TIPEMYCMOTPEHHBIX 3aKOHONATENILCTBOM B OGJIAaCTH IIE€PCOHAIBHBIX
J@HHBIX.

6.2. Ilpu mocTmxeHuy 1eneit 06paboTKM NepPCOHANBHbIX JAHHBIX HITH B CiIy4ae
YTPaThl HEOOXONMMOCTH B NOCTHXKGHHM OTHX Iejiell INepCOHaNbHBIE IaHHBIE
YHUYTOXAIOTCA MO0 00e3MHYuBalOTCA. VICKITIOYEHHE MOXKET IIpeyCMaTpUBaTh
(benepasibHBIM 3aKOH.

6.3. HesakoHHO moJydYeHHbIC IIEpPCOHANBHBIE JAHHBIC WIH Te, KOTOpBIE He
ABIAIOTCS. HEOOXOMMMBIME JUISL LeH 0GpaGOoTKH, YHHUTOXKAIOTCS B TeYeHHE CEMH
pabounx nHedl co NHS NpeiCTaBleHHs CYOBEKTOM IepCOHANBHBIX TAHHBIX (ero
PEACTABUTENIEM) TIOATBEPIKIAIOIIMX CBEICHUL.

6.4. IlepconanbHble naHHBIE, 00paboTKAa KOTOPHIX IIPeKpallieHa W3-3a ee
HEIIPaBOMEPHOCTH U NPABOMEPHOCTH 00pabOTKH KOTOPHIX HEBO3MOXKHO OOECIIEUHTH
YHHYTOXKAIOTCA B TEUCHHUE [JECSTH pabOunX JHEH C HaThl BEIIBICHHUS HENPABOMEPHOI
00paboTkw.

6.5. IlepconanbHele JaHHBIE YHHITOXAIOTCS B TeYeHHe TPHALATH IHEH C IaThl
JOCTHIKEHHS [elH 00paboTKH, €CTd MHOE He IIPEyCMOTPEHO JI0rOBOPOM, CTOPOHOI
KOTOPOTO  (BBITOAONPHOOPETaTeIeM MM IOPYYHTENEM IO KOTOPOMY) SIBIISETCS
CyOBEKT [EPCOHANBHBIX JaHHBIX, HHBIM COIVIAIIEHHEM MEXTy HAM M YUpexIeHHeM
b0 ecnu YupexzeHHe He BIpaBe o0paGaThIBaTh MEPCOHANBHBIE NaHHBIE O€3
cornacusi CyObeKTa NEepCOHANBHEIX JaHHBIX HA OCHOBaHWSAX, IIPETyCMOTPEHHBIX
benepaabHEIMU 3aKOHAMH. '

6.5.1. Ilpu HOCTHXEHHMM MAaKCHMAIBHBIX CPOKOB XDaHEHHs IOKYMEHTOB,
COACPXKAINX MEPCOHANbHBIE [aHHBIE, IEPCOHAIbHBIE JaHHBIE YHUYTOXKAIOTCS B
TEUYECHUE TPUALIATH THEH.

6.6. IlepcoHanbHElE MaHHBIE YHHYTOXAKOTCS (€CIM HX COXpaHEHHE He
TpeOyeTcs s nenel 06paboTKU IepCOHABHEIX JAHHBIX) B TeYeHHe TPUIALATH THei
C JaThl ITOCTYIUIEHHS OT3bIBa CyOBEKTOM IMEPCOHANBHBIX NAHHBIX COIVIACHS Ha WX
obpabotky. MHoe MOXeT IpexycMarpuBaTh JOTOBOP, CTOPOHOH KOTOPOTO
(BeIrOmONIPHOOpETaTeNIeM WM IOpPYYUTENIeM, [0 KOTOPOMY) SBIS€TCA CyOBEKT
IIePCOHANIBHBIX TaHHBIX, MHOE CONNAIlEHHE MEXIy HUM Hu Yupexaenuem. Kpome
TOTO, ITEPCOHAJIbHBIE NaHHbIE YHUYTOXAKOTCS B YKa3aHHBIA CPOK, €CIIA YUpeXIEHUE
He BIIpaBe oOpabaTeiBaTh MX 0e3 comracus CyObeKTa IMEpCOHANBHBIX NAHHBIX Ha
OCHOBAHUSX, IPEAYCMOTPEHHBIX (DeiepaibHbIMU 3aKOHAMH.

6.7. Orbop MaTepHanbHBIX HOCHUTENeH (JJOKyMEHTEI, )KECTKHE IUCKH, (Jell-
HaKOIMTENIU M T.II.) U (MIH) CBEJCHUH B MH(MOPMALMOHHBIX CHCTEMaX, CONEPIKAIIIX



[IEPCOHATIEHBIE ~ TAHHBIC, KOTOPBIE IMOMIEKAT YHHYTOKEHHIO, OCYIIECTBILSIOT
CTPYKTYpPHBIC TOApa3feNeHus Y4UpexaeHus, oOpabaThIBarolIie IEePCOHATbHbIE
JIlaHHEIE,

6.8. YHHYTOKEHHE IIEPCOHANBHBIX NAHHBIX OCYIIECTBISET KOMHCCHS
Yupexenus, co3aHHas IPHKa30M TeHePaTEHOTO IIpeKTopa.

6.8.1. Komwmccus COCTaBIsSeT CIUCOK C YKa3aHHEM JIOKYMEHTOB, HHBIX
MaTepHallbHBIX HOCHTeNeH U (WiH) CBEeleHHH B UH(GOPMAIMOHHBIX CHCTEMAX,
CONCPIKAIIMX IIEPCOHANBHbIE JaHHBIE, KOTOPbIE TTOJIEKAT YHHITOXEHHIO.

6.8.2. IlepcoHanbHble NaHHBIE HA GYMAXHBIX HOCHTENSX YHUYTOXAIOTCS C
HCIIOIb30BaHKMEM Ipenepa. [lepcoHanbHble NaHHBIE HA OIEKTPOHHBIX HOCHUTEISX
YHUITOXAIOTCA CIEUMANUCTAMU YUPEXIECHUS IyTeM MEXaHHIECKOro HapyIIeHHs
LEJOCTHOCTH HOCHUTENs, HE IIO3BOJLSIIOIIETO CYMTATh WM  BOCCTAHOBUTH
TIEPCOHANIBHBIC IaHHBIE, a TAKXKe IYyTEM YHaleHHS NaHHBIX C OJIEKTPOHHBIX
HOCHTENIe METONaMH W CpeJICTBAMH TapaHTHPOBAHHOIO YOANEHHS OCTATOYHOMN
“H(pOpMAITHH.

6.8.3. Komucens monTBepKIaeT yHUUYTOXEHHE IIepPCOHATIBHBIX J@HHBIX,
yKazaHHBIX B 1. 1. 6.4, 6.5, 6.6 IlonoxeHHs, COMIacHO TpeboBanmsaM k
TOATBEPXKICHUIO YHUYTOXCHUS [IEPCOHANBHBIX NAaHHBIX, YTBEPKIEHHBIM IIpHuKazom
Pockomuaznzopa ot 28.10.2022 Ne 179, a uMeHHO:

- aKTOM 00 yHHMYTOXCHHU II€PCOHAIBHBIX JAHHBIX - €ClM JaHHBIC
0bpabaTeIBaloTCs 6e3 HCIIOIB30BAHMUS CPECTB aBTOMATH3ALIHH;

- aKTOM 00 YHHYTOXEHWH MEPCOHANbHBIX JAHHBIX M BBI'PY3KOH H3 JKypHAIA
perucTpanuu coObITHH B HHOOPMAI[OHHOM CHCTEMe TepCOHAIBHEIX JaHHbBIX - €CIIH
faHHble OOpaGaThIBAIOTCA C HCIOJB30BAHUEM CPEICTB aBTOMATH3ALMH  JIHOO
OTHOBPEMEHHO C HCIOJIb30BaHMEM U 0€3 MCIIOIb30BaHUs TAKUX CPEICTB.

AKT MOXET COCTaBIIATECSA Ha GyMaKHOM HOCHUTENE WK B DIEKTPOHHOIN bopme,
MOJIMCAHHOMN JIEKTPOHHBIMHU ITOIITACIMH.

6.8.4. Ilocne cocTaBneHnst akTa 06 YHHUYTOKEHMH MEPCOHAIBHBIX JAHHBIX H
BBITPY3KM M3 JKypHajla PErucTpalMu COOBITHH B HH()OPMAIMOHHOHW CHCTeMe
IIEPCOHATIbHBIX JaHHBIX KOMHCCHUS MEPENacT UX apXUBAPUyCy IJIsS MOCIETyIOLIETo
XpaHEHHUsI. AKTBI ¥ BBITPY3KH M3 XypHAJla XPaHATCS B TeYEHHE TPEX JIeT ¢ MOMEHTa
YHHYTOXXEHUS IIEPCOHAIBHBIX JTAHHBIX.

6.8.5. YHMYTOXEHHE INIepPCOHANBHBIX JAaHHBIX, HE YKa3aHHBIX B I. 6.8.3
IlonoxxeHns, NOATBEPXKIAETCA aKTOM, KOTODBIH OGOPMIAETCS HEMOCPeICTBEHHO
II0CJIE YHUYTOXEHUS TaKUX JaHHBIX.

7. 3amuTa NepCoHaNLHBIX AaHHBIX. IIpoueaypbl, HanpaBJeHHbIE HA
npeAoTBpalleHHe H BbIsIBJIeHHE HAPYIIEHHH 3aKOHOAATe/ILCTBA, yCTPAHEHHE
NMOC/IEACTBHH TAKHX HAPYIIeHHH

7.1. be3 IHCEMEHHOIO coOIIacHs CyOBEKTa IIEPCOHAIBHBIX  JIAHHBIX
Yupex/eHue He pacKphIBaeT TPETBMM JIMIAM U He PaclpoCTpaHseT NePCOHATBHEIE
JlaHHBIE, €CIIM MHOE€ He INPeAyCMOTpeHO (enepanbHbIM 3akoHOM ([Ipunoxenue 5).
Cormnacue cyOwpekTa IepcOHANBHBIX JAaHHBIX Ha nepefady IIepCOHANBHBIX JaHHBIX
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TPETBEMY JIHI[y MOXET OBITh OTO3BaHO CYyOBEKTOM IEPCOHANBHBIX IOAaHHBIX B
nrceMeHHOM Qopme ([Ipunoxenue 6).

7.1.1. TlepconanbHble NaHHEIE NEPENAIOTCA C 00A3aTENHHBIM YBEIOMICHHEM
TPETBUX JIUI, MONMyYaIOUMX MX, 00 OOA3aHHOCTH HCIIONB30BAHUS MONYYEHHOM
KOHGUICHIMAIBHON HHOOPMAIIH JHINb B LENSX, 17 KOTOPHIX OHA COOBIICHA, ¥ C
NPERyNpexieHHeM 00 OTBETCTBEHHOCTH 3a HE3aKOHHOE MCIIONB30BAHUE IaHHOM
MH(OPMaIUK B COOTBETCTBHH C (eepalbHBIMHI 3aKOHAMH.

7.1.2. OTBeThl Ha NHCBMEHHEIE 3allpOCHl TPETBUX IHMIl B IMpegeliax KX
KOMIIETEHIUH U IIPEIOCTABIIEHUS IIOJTHOMOYUH JAlOTCS B IHUCHBMEHHOM BHIE HA
6ranke OAYKH «HOTKA» u B ToM 06b&Me, KOTODHIH [I03BOJSET He pa3miamars
M3IUIIHKE 00BEM IIepCOHANIBHBIX CBEACHMUI CyOBEKTE IEPCOHANBHEIX TaHHBIX.

Al CyOBeKT mnepcoHaNbHBIX MaHHBIX IIPABOMOYEH OTKa3aThCs OT
npenocraBneHnss OAYKU «HOTKA» ero mepcoHanpHBIX AAHHEIX 10 3alpocaM
tpeteux iUl (ITpunoxenue 7).

7.1.4. Ilepenaua TpeThHM JIHIAM JNOKyMEHTOB, COIEPXKAlIUX IIePCOHATBHBIE
JlaHHEIE, Ha OyMa)XHOM HOCHTeJNe (MJIM MHOM MaTephallbHOM HOCHTeNle HH(BOPMALIHH)
JOJDKHA OCYIIECTBILITECS C 00s3aTENIBbHBIM COCTaBICHHEM JBYCTOPOHHEIO aKTa
NpHeMa-TIepefladd JOKYMEHTOB (MHBIX MaTepHalbHBIX HOCHTeNleW HHGOPMAINN),
COZieprKaIluX MepcoHanbHele naHHble ([Ipunoxenue 8).

CocTaBIeHHBIH aKT JOMKEH CONEPKATE:

YBEIOMIJICHHE JIMIA, IIOJYyYarolllero JaHHBIe JTOKYMEHTHI, 00 O0OsS3aHHOCTH
HCIIOJb30BaHUS IIONyYE€HHBIX I€PCOHABHBIX JAaHHBIX JIMING B LENSX, IS KOTOPBIX
OHM COOOILIEHBI; NPENyNpeXAeHHe 00 OTBETCTBEHHOCTH B COOTBETCTBHH C
3aKOHOZaTeJbCTBOM Poccuiickoli ®Penepalvu 3a POTHBONPABHYIO 00paboTKy
IICPCOHANBHBIX JIaHHBIX; YyKa3aHWE Ha TO, 4YTO Ilepelada JOKyMEHTOB (MHBIX
MaTepHalIbHBIX HOCHUTENEH MHGpOpMalUK), CONEPXKAIIUX IIEPCOHANBHEIE aHHBIE
CyOBEKTOB, OCYIIECTBIIACTCS IIPU HAIHYHH TIOJTHOMOYUH y JIWIA, X IIOIYYaoIIero.

7.1.5. 3ampeleHo pacKphITHE U PaCIpOCTPaHEHHWE IIEPCOHANBHBIX TAHHBIX
CyObeKTOB NEPCOHANBHBIX NaHHBIX 03 WX IMCHMEHHOTO COIIachs Mo TelnedoHYy,
(axcy, SIeKTpOHHOMH IToYTe.

7.2. C 1enbr0 3aIUTHl MEPCOHANBHBIX NaHHBIX B YUPEXICHUH NPUKA3aMU
reHepaJIbHOrO AUPEKTOpa HazHavdaeTcs (YTBepIKIAIOTCS):

- paboTHUK/pabOTHUKY, OTBETCTBEHHBIN/OTBETCTBEHHEIE 34 OPraHM3aIMIO
06paboTKU NePCOHATBHBIX JaHHBIX B K&KIOM CTPYKTYPHOM IOAPa3/IeICHHM;

- IIepe4YeHb [JO/DKHOCTEH, IIpU 3aMEeLIeHHH KOTOPBIX 00pabaThIBaroTCs
IIepCOHAJIbHBIE JaHHEIE;

- IepeyYeHb NEPCOHANBHBIX JaHHBIX, K KOTOPBIM HUMEIOT JOCTYIT PabOTHUKH,
3aHMMAaOIIKeE JOJDKHOCTH, IpeaycMaTprBaromue o0paboTKy epCOHANbBHEBIX JaHHbBIX;

- TIOpSJOK [JOCTylla B IIOMEIIEHHS, B KOTOPHIX Bermercs oOpaboTka
IIEPCOHATIBHBIX TAHHBIX;

- TIOPSIOK Nepeaadyy IepCOHAIBHBIX JaHHBIX B IpefiesiaX Y YperkIeHuUs,

- (hopma coracus Ha 00pabOTKy IMepCOHAIBHBIX JaHHBIX, (hopMa coriacus Ha
00paboTKy IepCOHANBHBIX JAaHHBIX, Pa3pelIeHHBIX CyOBEKTOM IEePCOHAIBHBIX
J@HHBIX /IS PACIIPOCTPaHEHNUS;






